[image: image1.png]EUPHORIA
INFOTECH





[image: image1.png]
Payroll/PF management

Hastings Jute Mills ERP Project
Author: Euphoria Infotech (I) Pvt. Ltd

Euphoria Infotech (I) Pvt. Ltd

Customer: Hastings Jute Mills
Document History

.

Revision History

	Date of this revision: 01/10/07
	Date of next revision    (date)

	
	


	Revision Number
	Revision Date
	Summary of Changes
	Changes marked

	
	
	(Describe change)
	(N)


Approvals

This document requires following approvals. 

	Name
	Title

	Mr. R.K. Sharma
	

	Mr. S.N. Dey
	

	Mr. J.Dutta
	


Distribution

This document has been distributed to

	Name
	Title

	Mr. M.R Dutta
	

	Mr. R.K. Sharma
	


1. Introduction

The Stores Department of Hastings Jute Mill maintains stock of all the items (except raw jute) related to production and daily needs to run the mill properly. This department runs only in the day shift. In case of any emergency requirement store supplies the required material to concerned department in the night.
1.1 Identification

This document describes the system context for Payroll/PF management in Hastings Jute Mills ERP project perspective.

1.2 Purpose

The purpose of the system context document is:

Ÿ To clarify and confirm (may be partially) the environment in which the system has to operate. 

Ÿ To provide the details at an adequate level to allow the creation of the relevant technical specification.

Ÿ Verify that the information flows between the solution to be installed and external entities are in agreement with any business process or context diagrams.

1.3 Description

The system context represents the entire Payroll/PF Management system as a single object or process and identifies the interfaces between the system and external entities.  Shown as a diagram, this representation defines the system and identifies the information and control flows that cross the system boundary. 

The system context highlights important characteristics of the system: users, external systems, batch inputs and outputs, and external devices.

Ÿ Events that the system generates that affect external entities

Ÿ Data that the system receives from the outside world and that must be processed in some way

Ÿ Data produced by the system and sent to the outside world

1.4 Purpose

The purpose of the system context document is:

Ÿ To clarify and confirm (may be partially) the environment in which the system has to operate. 

Ÿ To provide the details at an adequate level to allow the creation of the relevant technical specification.

Ÿ Verify that the information flows between the solution to be installed and external entities are in agreement with any business process or context diagrams.
STUDY REPORT

Provident fund (PF) contribution consists of two parts. One is employee contribution and another is employer contribution.

Employee and employer contribution depends on PF gross.
PF Gross consists of the following salary heads – 

PF Gross – Basic + Increment + DA + WBI + Night Allowance + Festival Pay (+/-) Adjustment
 Employer contribution is 10% of PF gross. This amt is distributed into two parts – 

· 8.33% goes into pension fund.

· 1.67% goes into provident fund.

Employee provident fund contribution = 10% (max.) on PF gross

Employee pension fund = 1.67% on PF gross (mandatory if year of joining > 1971)

DLI = 0.5% on PF gross paid by employer

Optional employee provident fund contribution = 10% (max.) on PF gross

Loans against PF

Loans against PF can be availed by the employee. Again loan against PF, can be categorized in the following two ways

· Non Refundable Loans

· Refundable Loans

Non Refundable Loans

Criteria’s for Non Refundable Loans are

· Can be taken two times (max) over the service period.

· Minimum of 7yrs service is required.

· No Previous Loan against PF, should be pending.

· In Case of 1st Time NR Loan, maximum of 36 months Subscription amount can be taken as Loan, provided that much amount (Both Sides, i.e Employee & employer) is available on his PF account. 
· In Case of 1st Time NR Loan, maximum of 12 months Subscription amount can be taken as Loan, provided that much amount (Both Sides, i.e Employee & employer) is available on his PF account.   

Refundable Loans

These loans are refunded through installments. The rate of interest is yearly 7%. Total loan amount + interest is paid either in a period of 1 year or 2 Years. 

Total Loan Amount in this cases should not cross the total employee Subscription amount deposited in the employee’s PF Account.
Refundable Loans can be categorized in the following two ways
New Loan (Distributed through White Form)

Loan, when a previous loan exists (Distributed through Yellow forms)

Permissible Loan amount is calculated depending on the following factors

If it is refundable in One year, then –

· 3 months PF Gross 

· Total employee subscription amount deposited in the employee’s PF Account.

· Total no of installments should be 25 and the max EMI amount should not exceed Rs.1300 and should be in multiple of Rs. 100. 
If it is refundable in Two years, then –

· 6 months PF Gross 

· Total employee subscription amount deposited in the employee’s PF Account.

· Total no of installments should be 50 and the max EMI amount should not exceed Rs.1300 and should be in multiple of Rs. 100.
If anyone applies for loan before the repayment of previous loan, in that case, ¾ th of his previous loan should be refunded at that point of time. The remaining amount and interest of previous loan is deducted from the given loan amount, provided the other conditions are fulfilled. 

ESI Deduction – 

Employees earning (Gross Pay) less than Rs. 10000 per month are eligible for ESI deductions.

· Employee contribution – 1.75% on gross pay (only if basic rate >= Rs. 70 per day)

· Employer contribution – 4.75% on gross pay
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